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General Risk Assessment – Car Sharing

This document is a template and you are to adapt the required controls to suit your activity – do not submit it blank.
If some hazards outlined in the template are not relevant to your activity then please remove them.

Please use this risk assessment for any car sharing that your group uses. We have pre-populated the form with a number of hazards. If you have any additional required controls then feel free to add these into the relevant cells but do not remove the existing control measures that have already been included. If you have any other hazards to add in then please add these to the bottom of the form in the spaces provided.			

Please use the below boxes to highlight any risks your activities could create. Pay particular attention to risks such as: equipment usage, transport, number of attendees, catering, alcohol etc. and consider the potential risks associated with each area. Risks will have a rating before controls are put in place (uncontrolled risk level), and a further rating (controlled risk level) once controls are put in place. If any of your risks come out at the High Risk or Extreme Risk rating please contact a member of the ASK team (dsu.engagement@durham.ac.uk) to discuss further as your activity / event could be at risk of being cancelled unless the risks can be mitigated / reduced.		
Follow this link for guidance on what to include on a risk assessment, and to see some sample risk assessments.				

	Full Name of Student Group 
(please insert 'Durham University' if your group uses it)
	

	Description of task or Activity: 
(to include enough information to establish the foreseeable hazards)
	

	Location(s), Date, Time: 
(when and where will the activity or task take place?)

	

	
Hazards (things with the potential to cause harm)
	
Those at risk (people who could be harmed)
	
How could they be harmed? (nature of injuries, damage that could result)
	
Uncontrolled risk level (level of risk without control)
	
Required controls 
(how the risk can be removed or reduced by for example engineered methods, safe systems of work, training and/ or personal protective equipment)
	
Controlled risk level (level of risk remaining when controls are in place) 

	Driver fitness, competency and capability

	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Driver to hold a full driving licence and be 21 or over. Drivers to comply with the law and the Highway code at all times.
Please send an image of the drivers licence/insurance documents to the ASK Team for storage.

	
4X2
Medium Risk

	Unqualified Driver

	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Driver to evidence licence and DVLA check code before being added to the driver register.
	
4X2
Medium Risk

	Poorly maintained vehicle

	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Vehicle inspected by the driver before any journeys to be undertaken. Vehicle to be maintained in accordance with UK Law and tested in line with manufacturers guidance.
	
4X2
Medium Risk

	Weather/Road Conditions

	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Review weather forcast and traffic conditions to assess whether it is safe to begin the journey. If weather worsens during your journey, stop and await improvement in a safe location before resuming your journey.
	
4X2
Medium Risk

	Passenger Distractions

	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Ensure passengers behave appropriately in order not to distract the driver at any time. Alcohol should not be drunk by any vehicle occupant.
	
4X2
Medium Risk

	Driver Tiredness

	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Ensure sufficient journey time including regular breaks are planned and implemented. If the journey is long, consider an overnight stay rather than making a long journey after a long day. Try to drive in daylight hours and avoid peak traffic times where possible.
	
4X2
Medium Risk

	Uninsured Driver
	Driver, Passengers, Pedestrians, Other Road Users
	Loss of insurance cover for all involved.

	
4X4
High Risk
	Drivers using their own vehicles must have appropriate insurance cover and provide evidence of this to Durham SU before making their first journey.

Please send a copy of the drivers insurance details to the ASK Team for storage.

Any Co-whells arrangements will be facilitated by SU accounts.
	
4X2
Medium Risk

	Violence
	Driver, Passengers, Pedestrians, Other Road Users
	Serious injury
	
4X4
High Risk
	Avoid confrontation with passengers or other road users at any time.
	
4X2
Medium Risk

	Manual Handling
	Driver and Passengers
	Muscle Strain, serious injury
	
4X4
High Risk
	Minimise the load by taking only required items. Use suitable handling aids where necessary and that this is inspected for faults before use. Do not carry items if you have a medical reason not to do so at any time. Ensure good posture and technique is used whilst carrying items.
	
4X2
Medium Risk

	Driving Abroad
	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Consider whether public transport or contracted coaches could be used for some/all relevant journeys. All controls for UK journeys but ensure drivers have read specific guidance on the country in question and complied with local vehicle requirements. Ensure insurance is acceptable in the country being driven in.
	
4X2
Medium Risk

	Dangerous driving and Road Traffic Offences
	Driver, Passengers, Pedestrians, Other Road Users
	Crashes or collisions resulting in serious injury or death
	
4X4
High Risk
	Drivers to adhere to the speed limit and the rules of the road at all times.
	
4X2
Medium Risk

	Please add any further risks associated to car sharing
	
	
	
	
	

	Please add any further risks associated to car sharing
	
	
	
	
	

	Please add any further risks associated to car sharing
	
	
	
	
	

	Please add any further risks associated to car sharing
	
	
	
	
	






	Internal Guidance/Linked Documents:

	

	Competence Requirements:

	

	Supervisor/Manager Review and Comment:
	

	Assessment Prepared by
	Students Union acceptance


	Name:
	
	Name:
	

	Signature:
	
	Signature:
	

	Date:
	
	Date:
	

	This risk assessment should be read by those performing and supervising the work in conjunction with all relevant documentation including method statements and safe systems of work
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Health and Safety Risk Matrix

Probability/ likelihood of risk realisation
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