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General Activity Risk Assessment

Please use this document to risk assess the hazards relating to your groups specific activity. As the activity noted on the form will run throughout the year on a regular basis, this form only needs to be submitted once a year. If however the activity changes in any way please resubmit the form to dsu.engagement@durham.ac.uk. We have pre-populated the form with a number of hazards. If you have any additional required controls then feel free to add these into the relevant cells but do not remove the existing control measures that have already been included. If you have any other hazards to add in then please add these to the bottom of the form in the spaces provided.

Please use the below boxes to highlight any risks your activities could create. Pay particular attention to risks such as: equipment usage, transport, number of attendees, catering, alcohol etc. and consider the potential risks associated with each area. Risks will have a rating before controls are put in place (uncontrolled risk level), and a further rating (controlled risk level) once controls are put in place. If any of your risks come out at the High Risk or Extreme Risk rating please contact a member of the ASK team (dsu.engagement@durham.ac.uk) to discuss further as your activity / event could be at risk of being cancelled unless the risks can be mitigated / reduced.		
Follow this link for guidance on what to include on a risk assessment, and to see some sample risk assessments.				

	Full Name of Student Group 
(please insert 'Durham University' if your group uses it)
	

	Description of task or Activity: 
(to include enough information to establish the foreseeable hazards)
	

	Location(s), Date, Time: 
(when and where will the activity or task take place?)

	

	
Hazards (things with the potential to cause harm)
	
Those at risk (people who could be harmed)
	
How could they be harmed? (nature of injuries, damage that could result)
	
Uncontrolled risk level (level of risk without control)
	
Required controls 
(how the risk can be removed or reduced by for example engineered methods, safe systems of work, training and/ or personal protective equipment)
	
Controlled risk level (level of risk remaining when controls are in place) 

	Fire
	Attendees
	Burns, smoke inhalation, death
	
5X5
Extreme Risk
	Exec will follow the venues evacuation procedure if an  alarm is to sound  
	
5X1
Medium Risk

	Accessibility
	Attendees
	Some attendees may not be able to attend due to the physical layout of the building
	
4X3
Medium Risk
	Exec will ensure that any access requirements are known to the committee so that they can be accommodated for, Venue will be responsible to check thatspaces are accessible and that stair-lifts/lifts are working.
	
3X2
Low Risk

	Slips, Trips, Falls
	Participant
	Physical injury

	
4X4
High Risk

	The venue will  be responsible to ensure that the floor is obstacle free.
	
3X2
Low Risk

	Random medical emergency
	Participant
	Illness, injury, hospitalisation
	
4X4
High Risk

	In the event of an emergency the Exec will alert venue staff and call the relevant emergencty services,reporting the incident using the incident reporting form.  
	
2X2
Low Risk

	Food intolerances
	Participant
	Allergic reaction, hospitalisation, death
	
4X4
High Risk
	Any food will be provided by the venue, participants will order themselves and be aware of their own intolerences. 

	
2X2
Low Risk

	Privacy/GDPR
	Participant data
	Privacy/GDPR breach
	
4X4
High Risk

	Any data associated to the activity will be in line with Durham SU policies and procedures. 
Please note how you will be collecting data
	
3X2
Low Risk

	Complaints
	Student Group/Durham SU/Speaker
	Complaint against the event or content
	
4X3
Medium Risk

	Any complaints received will be directed to and investigated under the Durham SU complaints policy.
	
3X2
Low Risk

	Verbal / physical abuse
	Participant 
	Physical injury / mental distress
	4X3
Medium Risk
	Exec will clarify any ground rules to attendees before the event begins. In case of incidents University Security can be contacted.
	2X2
Low Risk

	Alcohol/overintoxication
	Participant
	Physical injury, hospitalization 
	
4X4
High Risk
	Please note your alcohol control measures. Reflect on how many units are included in the ticket price and how it will be distributed.
	
4X2
Medium Risk

	Attendees getting lost whilst moving through Durham
	Attendees 
	Mental distress
	1X5
Medium Risk
	When moving from venue to venue, the Exec will distribute evenly themselves amongst the attendees to make sure nobody is left behind.
	1X2
Low Risk

	
	
	
	
	
	

	Please add any further risks associated to your activity
	
	
	
	
	

	Please add any further risks associated to your activity
	
	
	
	
	






	Internal Guidance/Linked Documents:

	

	Competence Requirements:

	

	Supervisor/Manager Review and Comment:
	

	Assessment Prepared by
	Student Union acceptance


	Name:
	
	Name:
	

	Signature:
	
	Signature:
	

	Date:
	
	Date:
	

	This risk assessment should be read by those performing and supervising the work in conjunction with all relevant documentation including method statements and safe systems of work
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Severe                        

(5)

One or more 
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Health and Safety Risk Matrix

Probability/ likelihood of risk realisation



Potential Consequences
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